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The Print Proof Cards section 

is used to generate printed 

order forms with the persons 

name, address and images 

embedded in the form. 

 

You can also generate e-mails 

to be broadcast to any e-mail 

addresses collected.  Each e-

mail can have the recipient’s 

spotted images embedded in 
the e-mail body. 

To begin, select print or e-mail 
option. 

Select your output device if a 

printer and the template to 

use. 



 
 

 

Select your sort order if printing 

and the queue profile to use. 

 

The Queue Profile is a 

predefined group of settings 

that determines whether to 

queue printed forms or e-mails 

for those who have ordered or 

not, with valid or invalid 

addresses, etc. 

 

There are default profiles 

available for First Mailings and 

Deadlines and custom profiles 

can be created in the Setup 

Tab. 



 

 
 

 
 

 

If you selected a profile, all 

other settings will be selected 

for you. 

???  What do you get when 

you select not spotted???? 

Primary addresses are the first 

ones you imported via 

spreadsheet under the “P” 

prefix. Not primary include all 

secondary addresses and any 
keyed manually. 

The status of your queue job will be 

displayed here.  The number of 

pages to print will be displayed in 

the third line. 
 

0 pages when done will indicate 

that you have likely selected a 

wrong or conflicting profile setting.  
 

Page totals greater than the 

number of names may indicate that 

your template is expanding to more 

than one page.  This may require 

adjustments to the template. 
 

If you have more images per 

person than the template will hold 

and you have not limited it to one 

page printing, then you will see 
additional pages created. 

Once you have selected all profile 

settings listed below, send your print 

or e-mail job to the queue by 

clicking the Queue button. 

Once the job is sent to the queue, it 

will be listed in the Queues 
Tab/Print Jobs menu. 



 

 
 

 
 

The output printer and sort order 

can be changed by checking the 

box to the left of the print job and 

selecting the appropriate menus 

below the job.  Then click the 
update button. 

To start the print job, go to 

Programs/CORETools/COREPrint. 

 

Log into COREPrint using your 

CORE address and your username 
and login password. 



 
 

 

 

COREPrint has an option to force 

the embedded images to a 5x7 

aspect ratio that appear on the 
order form. 



 
 

 

Click the refresh button to view any 

jobs print jobs in the queue. 

 

Right click on the print job to begin 

printing.  Or check the 

“Automatically start new jobs” option 

at the bottom left of COREPrint.  It 

may take a minute for it to start 

sending the jobs to printer.  We 

recommend that you print a test 

page first. (see menu options when 

right clicking on job) 

 

The print job will disappear from 

COREPrint and the CORE Queue 

when completed. 


