HQOE 3 JOB Checklist                                                   [image: ]
Account Number: _____________________   	CORE Event/Order#: _____________________
Event Name: _________________________________________________________________

Shipping:   To Addresses on forms   |    Return to Franchisee    |    Drop Ship
	If Drop Ship, ship to:  	Name: ________________________________________________
					Business: ______________________________________________
					Address: ______________________________________________
					City: _________________________________________________
					State: ___________   Zip: ________________________________
[bookmark: _GoBack]
__ Event/Job Setup in CORE
__ Offer/Order Form assigned in CORE
__ Captions/Customization/Logos enter in CORE
__ Tax & Shipping Set for Event in CORE
__ Email Campaign Set for Event in CORE
__ Printed proof form setup and assigned
__ Teams/Divisions setup in CORE
__ If each team has different captions, caption overrides have been entered
__ Images Uploaded to CORE

Green/Blue Screen:  Yes   or    No		
If yes, will they be pre-rendered/merged:   Yes   or   No  
 (If prepay orders pre-rendering is required)		
__ Background(s) uploaded to a “Green Screen” event
__ Background(s) assigned to your library for online selection
If pre-rendering/merging
 __ Images have been uploaded and assigned to output folders










Digital Artwork Required:		Y	or	N





Name of CORE Offer:  ____________________________________________________________
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