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(Insert School Name) Elementary School Contract (Insert School Year)
TSS Photography, Inc. is proud to be considered for the (Insert School Year) school year for the yearbook photography contract for (Insert School Name).  TSS Photography, Inc. specializes in assisting yearbook advisors, administrators, parents, and students in capturing the entire school year in image form.  The standards we apply to our image quality and customer service are not equaled in the industry.
The following is a contract proposal for complete coverage of the (Insert School Year) school year.  The contract proposal can be negotiated upon specific concerns or requests by the school.


A.  Contact Information




(Insert School Name)




(Insert School Address)




(Insert School City, State, Zip Code)




Phone:  (Insert School Phone Number)



School Hours:  (Insert School Hours)



Enrollment:  (Insert Enrollment)



Principal:  (Insert Principal’s Name)



Main Contact:  (Insert Main Contact Name)


B.  Fall Portraits



Date:  (Insert Date)



Payment Method:  (Insert Payment Method – ie: Prepay)



Set-Up Location and Time






Location:  (Insert Location)




Set-Up Time:  (Insert Time Specifics)





Start Time:  (Insert Time Specifics)



Special Instructions:  





(Insert Any Special Instructions - Example)





(TSS Photography, Inc. will provide the following:






• 5-6 cameras






• Camera cards divided by teacher to distribute prior to picture day

• Picture order forms, posters, flyers and stickers delivered 10 days prior to picture day)
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C.  Fall Retake Picture Day



Date:  (Insert Date)



Set-Up Location and Time






Location:  (Insert Location)




Set-Up Time:  (Insert Time Specifics)


Start Time:  (Insert Time Specifics)
Special Instructions:





(Insert Any Special Instructions)
D.  Spring Portraits with Class Pictures



Date:  (Insert Date)



Payment Method:  (Insert Payment Method)



Set-Up Location and Time






Location:  (Insert Location)




Set-Up Time:  (Insert Time Specifics)





Start Time:  (Insert Time Specifics)



Special Instructions:





(Insert Any Special Instructions)
E. Other

TSS Photography, Inc. will provide unlimited photography during the (Insert School Year) school year with 48 hours notice.

Additional comments/events/requests:






F.  Revenue Share




• Fall:  (Insert school revenue share) 




• Spring:  (Insert school revenue share)
Principal:  ______________________________________________          Date:  ________________________________

President:  _____________________________________________           Date:  ________________________________ 
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Insert your contact information here




















Insert your contact information here
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Insert your contact information here
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