PERSONNEL POLICY MANUAL TEMPLATE

1.1 Employee Responsibility

This employee handbook has been prepared for your information and understanding of the
policies, practices and benefits of TSS Photography of Georgia, LLC. PLEASE READ IT
CAREFULLY. Upon completion of your review of this handbook, please sign the statement below,
and return to your personnel representative by the due date. A reproduction of this
acknowledgment appears at the back of this booklet for your records.

l, , have received and read a copy of the TSS Photography of
Georgla LLC (The Company) Employee Handbook which outlines the goals, policies, benefits
and expectations of The Company, as well as my responsibilities as an employee.

I have familiarized myself, at least generally, with the contents of this handbook. By my signature
below, | acknowledge, understand, accept and agree to comply with the information contained in
Employee Handbook provided to me by The Company. | understand this handbook is not
intended to cover every situation which may arise during my employment, but is simply a general
guide to the goals, policies, practices, benefits and expectations of The Company.

I understand that The Company Employee Handbook is not a contract of employment and should
not be deemed as such, and that | am an employee at will.

(Employee signature)

Please return by:
(Date)




